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INOJIOKEHHUE
0 Mepax I10 HeJIOMYIIIEHHIO COCTaBIeHH HeO(UIIHAIEHOH OTYETHOCTH
Y UCTOJIB30BaHUS MOAENBHBIX TOKYMEHTOB
B QenepallbHOM rocyaapcTBEHHOM yupexneHuu « PenepalbHbli UCCIEN0BATENBCKUA LIEHTP
«Mupopmaruka 1 ynpaeineHue» Poccuiickol akaJeMHuH HayK»

. Obuue momoxeHUus

1. Hacrosunee IlonmokeHHe oOmnpenensieT TOpPsSAOK NeHCTBUH paboTHHMKkoB DenepanbHOro
rocyIapcTBEHHOro  yupexuenus «®enepanbHbiii  HccnenoBarensckuit  nentp «Mudopmarnka u
ynpaeieHue» Poccuiickoi akameMuu Hayk» (nanee — OpraHu3aiys) IpH BO3HMKHOBEHMH COMHEHHH B
HOJVTAHHOCTH TIPEICTaBIEHHBIX JOKYMEHTOB.

2. TepMuHBEI ¥ OIIpeIEICHU:

JIOKYMEHT — MaTepHAabHBIA HOCHTENb C 3a)MKCHPOBAHHOM Ha HeM B 000K popme uHPopManueit
B BHJE TEKCTa, 3BYKO3allMCH, H300pakKeHHs M (MIM) MX COYETaHHsA, KOTOPBIH HMMEET DPEKBH3HTEL,
[O3BOJIAIOIIME €ro MIeHTH(UINPOBATh, U IPEIHA3HAUEH JUIA NEpelayd BO BPEMEHH M B IIPOCTPAHCTBE B
119X 0OIIECTBEHHOTO UCIIONIB30BaHMs M XPaHEHHS,

3MEKTPOHHEIA JOKYMEHT — JOKYMEHTHPOBaHHAs! MHGOpMAIMs, NPE/ICTaBIeHHAs B 3JIEKTPOHHOH
¢dopMe, TO €CTb B BHJE, IIPUTOJHOM IJI BOCIIPHATHS 4YEIOBEKOM C HCIIOJIB30BAHMEM 3IIEKTPOHHBIX
BBIUMCIIMTENLHBIX MAIKH, a TAKXKe JUIA Mepeladu 1o HHHOpMalMOHHO-TEIEKOMM YHHKAIIHOHHBIM CETAM
Ui 00paboTKK B MH(OPMAIIMOHHBIX CHCTEMAX;

3K3EMILIAP JOKYMEHTa — 06pasel] THpaXXUPOBaHHOTO JOKYMEHTA, HICHTHYHBIH OPUTHHAILY,

OTYETHOCTH — COBOKYIIHOCTH KONIMUECTBEHHBIX U KaUECTBEHHBIX [OKA3aTeNeH, XapakTepu3yOIHX
JesaTenbHOCTh OpraHu3alii 3a ONpeIeTICHHBIA IEPHO/] BPEMCHH.

3. OTYETHOCTh COCTABIAETCS IS MOJIyYEeHHs OpraHaMH roCyIapCTBEHHOM BIACTH, PYKOBOACTBOM
¥ (MJIH) YdpeauTeNeM aKTyalbHBIX CBENEHHH O TEKyINeM IONOKEHHHU Jel Mo HHOopMaly 10 HTOraM
JeSTeNbHOCTH (OTAENbHBEIM HAmpaBleHHsAM JesTelbHOCTH) kak OpraHusanvid B IENIOM, Tak H
CTPYKTYPHBIX IOJApa3IeeHHH.

4. Bujibl OTYETHOCTH:

rOoCyJIapCTBEHHAs, COCTAaBIAEMas Ha OCHOBE YTBEDPHKIECHHBIX B YCTAHOBICHHOM IIOpAIKE
YHH(QUIUPOBAHHLIX (OPM M B COOTBETCTBHM C YTBEPXKICHHBIMM HOPMATHBHBIMH MPABOBBHIMHM aKTaMH

Poccuiickoit @enepanuy;



BEIOMCTBCHHAs, COCTaBlsieMas Ha OCHOBAaHMM TpeDOBaHMH, IIMCEM, 3aPOCOB O NPEACTaBICHUH
“H(OpPMAIIMH B CBA3HM C OCYIIECTBIeHHeM MHUHHCTEpCTBOM HayKH M BBICIIETO obpasosanus Poccuiickoi
Denepauui QyHKLIHH U IOIHOMOYHH yIpeIuTENs;

BHYTpEHHss, pa3paboTanHas U yTBepiaeHHas Opranu3aluei.

5. O6s3aTeTbHBIMH  PEKBHU3UTAMH OTYETOB SBISIIOTCS: HAMMEHOBaHME OT4YETa (JIOKYMEHTa),
HaUMEHOBaHHWE OpPraHU3allMM, HAUMEHOBAHHE CTPYKTYPHOTO MOApa3feNeHHs (€CIH 3TO OTYET WM
cpaBka O pafoTe mnoApa3feNeHus), Aara, HOMED JOKYMEHTa, 3arojloBOK II0 TEKCTY, IMOIMNUCH
OTBETCTBEHHOTO [TOJDKHOCTHOTO JIHIa, rpud yTBepkaAeHHs (NpH HeoOXOAUMMOCTH) WM PE3ONIOLHUS
(pewenue) pykoBoauTens Opranusanuy (HauyajlbHUKA CTPYKTYPHOTO IOJAPa3ACICHu).

6. Ilox HeneHCTBUTENBHBIMHY JOKYMEHTAMH CIIEAYET TIOHUMATH!

MOJIHOCTBIO W3TOTOBIICHHBIE TOIJIENBHBIE JTOKYMEHTBl MM IOJIMHHBIE JOKYMEHTBHI, B KOTODBIE
BHECCHBI H3MEHEHHS MYTeM TOJYHUCTOK, TOMUACOK, HCIIPABICHUH MM YHHYTOXEHHS YaCTH TCKCTa, BHECCHHSA
B HETO JOMOHUTEBHBIX JAHHBIX, IPOCTABIECHHS OTTUCKA IIOIENBHOTO ITaMIIa HIIH IeYaTh | T.IL.,

(haKTHUECKH SIBISIOIIMECS IIO/UIMHHBIMH, HO COIEpXKallMe CBEJIECHHA, HE COOTBETCTBYIOIIHE
JEHCTBUTENBHOCTA. OHH COXPaHSIOT BHEIIHHE NPHU3HAKH W PEKBHU3HMTHI HaJeKallHuX MTOKYMEHTOB
(M3rOTaBIMBAIOTCA Ha Oo(UIMaIbHOM ONaHKe, CONep)KaT HAaMMEHOBAHHS NODKHOCTEH M (aMMIMM JIMLL,
YIIOJIHOMOYEHHBIX HX MOANMCHIBATH), OJHAKO BHECEHHBIE B HEro CBeNCHHS (TEKCT, LU(POBLIE JaHHBIE)
ABNAIOTCH ChanbCHPHIMPOBAHHBIMH;

BBIOAHHBIE C HapyIIEHHEM YCTAHOBIEHHOIO IOPsJKA, TO €CTh B pe3yabTare 3JI0yNOTpeOneHus
JIOJDKHOCTHBIM JIHIIOM CITY)KeOHBIM ITOJIOKCHHUEM WM COBEPIIEHMs MM XallaTHBIX JEHCTBMA IPH BbLIa4ye

3TOro JOKyMEHTaA.

II. JTeficTBus paOOTHUKOB IIPH BOZHUKHOBEHHH COMHEHMH
B IIOJUIMHHOCTH IIPEICTABIECHHBIX JOKYMEHTOB

7. Ilpu npoBepKe MOKYMEHTOB HEOOXOIMMO YYMTBIBATh, YTO IOJIMHHOCTH IIPEJCTaBIEHHBIX
JNOKYMEHTOB YCT@HABIMBACTCH IyTeM TMPOBEPKH PpEANBHOCTH HMEIOMIUXCH B HHUX IMOINHCEH
JIOJDKHOCTHBIX JIMII MU COOTBETCTBHS COCTABJIEHWS JOKYMEHTOB JaTaM OTpa)KeHHS B HHUX OMepalui,
uH(popmManuy, GpakToB U T.1I.

8. JlocToBepHOCTh MH(pOpMALUH, 3a(pUKCHPOBAaHHOM B JOKYMEHTaX, IPOBEPACTCS M3yYEHHEM
yKa3aHHBIX JOKYMEHTOB M B3aMMOCBA3aHHBIX C HHMM JIOKYMEHTOB. 3aKOHHOCThL OTPaXEHHBIX B
JOKYMEHTaX OIEpalMi yCTAHABIMBAETCA IyTEM IPOBEPKH HX COOTBETCTBUS 3aKOHOAATENIBCTBY
Poccuiickoit @enepanuu.

9. Ilpy  BO3HMKHOBEHHMM COMHEHMH B IIOMIMHHOCTH JOKYMEHTa paboTHHK 00s3aH

HE3aMEIJIUTCIIBHO COO6IJ.[HTB 06 sTOM CBOEMY HENNOCPEACTBEHHOMY Ha4YaJILHHUKY.



10. B cnyuae BO3HMKHOBeHHS OOOCHOBAHHBIX COMHEHHH B IOMIMHHOCTH MPEACTABICHHBIX
JOKYMEHTOB H JOCTOBEPHOCTH cofiepikaleics B HuX HH(popmanuyu OpraHusalus 00s3aHa IPEINPUHSTE
Mepbl, HalpaBJcHHBIE Ha YCTPAHEHHE BO3HMKIIMX COMHEHHH M Ha IOJYYEHHE IOTONHHTEIBHBIX
CBEICHUH, B TOM YHCIIE HAIIPABUTH COOTBETCTBYIOIIUH 3aIpOC JIKILY, BBIIABIIEMY JIOKYMEHT.

11. B cnyuae ykasaHus B OTBeTe Ha 3anpoc HMHGOpMAlMH O TOM, 4YTO JOKYMEHT
He MOIrOTABIMBAICH ¥ He BhImaBaici MO0 €ro COfepXkaHHe He COOTBETCTBYET ACHCTBHTEIBHOCTH,
pyKOBOIHTENs OpraHu3alii IPHHUMAET PELICHHE O HANpaBJICHMH COOOLICHMA B NPABOOXPAHUTENBHbIC
Oprabl O IpH3HaKax COBEPLIECHHOTO IIPaBOHAPYIIEHHA.

12. TlpencraBnennbie B OpraHusanyio HEICHCTBUTENBHBIE NOKYMEHTHI H (MIIM) MX KOIMM HE

[OJJIeKaT BO3BpaTy B CBA3H C BEPOATHOCTBHO HX BRICMKH IIPpaBOOXPaHUTEIbHBIMH OpraHaMH.



